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Bookkeeping and 
Accounting with 
Compassion 

How did the company start? 
AdminService was founded in 1999, 
incorporated in 2000, in Phoenixville,
with the idea of sharing expertise and
skills that had been gained over years
of experience to benefit local non-prof-
its and small companies. Our main goal
was to be a resource for back office 
functions, with a focus on bookkeeping
and accounting as well as mentoring
and coaching of emerging leaders. 
We wanted to support both new 
ventures as well as being a solid and
cost-effective back office. There was a
shift toward a more streamlined, 
efficient office function on the horizon.

What are the core values? Our
core values focus on human centered
administrative service.  To always
focus on and build relationships with
the people in an organization or com-
pany.  People first!  We understand the
importance of working together and
strive to develop strategies that play to
the unique strengths of each individ-
ual. Consistency, competency and
supportive attitudes are all crucial ele-
ments of our work. 

Who are the people – what are
the services? We are a woman owned
and operated company that is proud to
be focused on the local community. All
our employees live in the area, mini-
mizing our ecological footprint. We are
also internally focused on human rela-
tionships and support by being aware

of our staff’s needs of having a success-
ful work/home life balance. We address
this via flexible schedules and ability to
work from home. We offer professional
bookkeeping and accounting services
as an option for local nonprofits and
small companies. 

What are your plans for the next
few years? We are focusing on devel-
oping a system to create further effi-
ciencies in working remotely for our
clients, using cloud services, and de-
veloping methods to keep track of es-
sential operational tasks, from the day
to day to the annual government re-
quirements.

Find out more about Admin Service
at: https://www.adminservice.com/ 
or call 888.511.4110. We’d be happy 
to help.
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